KCC BUILDING USE CHECK LIST
· Lights: on as needed and all off when done

· Heat thermostat: may need to be at 65-68 degree while using the building

· Thermostat down to 60 degrees when you leave

· Upon leaving please check:

· Toilets all flushed

· Sound board turned off

· T.V.’s turned off

· Pick up toys used in toddler room for child care

· If diapers were changed, take out to trash on outside of building by northeast door

· When it’s snowing shovel steps and front sidewalk so a slick hard pack is not created

· Deicer on steps and walk as needed

· Honor items in pews and building

· Any spills should be dealt with immediately to reduce staining

· Pick up papers etc. from floor and put in trash as needed

· Anything used should be put away correctly

· Verify locked doors and lights out on exit.

Questions or concerns, call Marshall at 531-1808

Thanks and enjoy the building.
